
Completing Action Items as a Parent 
 
Completing Permission Forms  
 
To sign a permission form for your child to attend an Event, view the Event details by clicking 
the Event name.  
 
After reading the permission form, select I Agree to grant permission.  

 
 
Paying for an Events  
 
To pay for an Event, click the Event name. Once you complete the permission form, you will be 
given the option to pay.  Click to continue. 

 
 
Select Add to Cart. The item will be sent to your Shopping Cart, accessible by clicking My Cart in 
the top right. 
 
If you change your mind about the permission form, or if your student will not be going on to 
the Event, select Student Will Not Attend.  
 

 



If the event has additional forms or information that needs to be completed, but there is no 
cost, you will need to “Confirm Attendance”, fill  in the form details and click on “xxx Will 
Attend” 
 

 
 
 
Purchasing a Product 
 
To purchase a Product, select the 
Product name from the list of 
School Products and Services. 
Clicking on the Product name opens 
the details. If the product has 
customizable options, use the drop-
down menus to make your choices.  
 
 
 
 
 
 

Making a Payment 
 

When you are ready to submit a payment, click My Cart to view your shopping cart.  
 

 
 
 
 



Confirm all the items in the cart and adjust quantities of the items if needed. 
 

 
 
Click Checkout to pay online with Visa, MasterCard or Visa-Debit or Mastercard-Debit, and you 
will be taken to the payment screen.  
 
To make a cash payment, click Will Pay By Cash/ Cash & Cheque. You need to print the Order 
Number page, or write down the Order Number to submit along with your cash payment. 
 
Note: Your account details (except for the card information, which they do not store) will be 
auto-populated. If you have not entered your account information, you will be prompted to do 
so at this point (see Creating & Editing your School-Day Account above).  
 
Verify that your account details are correct, and enter your payment information. Once you 
click Submit Payment, School-Day will inform you whether or not your payment has been 
successful. If you have been successful, an email notification with the order details will be sent 
to you. 


